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Postgraduate Diploma in Adult Training and Vocational Education

Course Code: ED005A
Application code: 1845-ED005A

This Postgraduate Diploma is developed from the Graduate Diploma in Adult Education and
Training. The Graduate Diploma is a well-established programme which first started in 1991 as
the Certificate in Adult Education and Training. This programme targets participants who wish
to gain knowledge and skills related to design, implementation and management of effective
adult learning experience. It is suitable for trainers in commerce, industry and public sector;
teachers in vocational, technical, professional, community and adult education; and personnel

involved in programme management, administration and human resources development.
OBJECTIVES

At the end of the program, participants are able to:

e Review, evaluate and apply the theories of vocational education, adult learning and
organizational learning to the workplace;

e Review and apply the theories of training cycle, needs analysis, training strategies,
curriculum design and evaluation into the workplace;

e Make informed judgment on contemporary approaches and issues in vocational
education;

e Assess and apply appropriate teaching and learning strategies, assessment and

evaluation methods and delivery formats for adult and vocational courses;



e Identify and extend knowledge and skills in the latest use of technology in the delivery
of vocational training courses;
e Incorporate and integrate skills and knowledge from the programme into the design

and delivery of training sessions for in-class feedback and evaluation;

e Communicate effectively in oral and written English for academic purposes through

practices in reading, evaluating and producing academic texts.

PROGRAMME STRUCTURE

Module 1 Academic Writing and Study Skills Workshop*

Module 2 Principles of Adult and Vocational Education

Module 3 Training Needs Analysis and Organization Learning

Module 4 Training Strategies, Curriculum Design and Planning

Module 5 Assessment and Evaluation

Module 6 Contemporary Approaches and Issues in Vocational Education
Module 7 Technology in Vocational Education

Module 8 Teaching Skills in Adult Training and Effective Learning

Module 9 Training Delivery Skills Laboratory
* Non-credit bearing module

TEACHING

Students will be required to attend a five-hour session on Saturday and or Sunday afternoons
(2:00-7:00p.m.).

Medium of instruction and assessment is English (supplemented with Cantonese where

necessary).

ASSESSMENT

All modules of the programme will be assessed by individual assignments or group projects,

depending on the nature of the module.

For the Academic Writing and Study Skills Workshop, there will only be continuous

assessment on an individual portfolio of short pieces of writing.

Remarks: The minimum attendance requirement is 80%.



The Postgraduate Diploma will be awarded if students meet the attendance requirement and

pass all the course work.
LEARNING RESOURCES

Students are issued a borrower’s card which entitles access to the University of Hong Kong
Library with borrowing rights. Additional electronic based resources of the HKU Library can

be accessed via the School’s SOUL platform online.
ENTRY REQUIREMENTS
To be eligible for admission to the programme, applicants should:

(@) hold a bachelor’s degree awarded by a recognized institution.

(b) If the degree or equivalent qualification is from an institution where the language of
teaching and assessment is not English, applicants shall provide evidence of English
proficiency, such as:

(i) an overall band of 6.0 or above with no subtests lower than 5.5 in the IELTS; or

(if) ascore of 550 or above in the paper-based TOEFL, or a score of 213 or above in the
computer-based TOEFL, or a score of 80 or above in the internet-based TOEFL; or

(iii) HKALE Use of English at Grade E or above; or

(iv) HKDSE Examination English Language at Level 3 or above; or

(V) equivalent qualifications.
Applicants with other qualifications will be considered on individual merit.
STUDY DURATION
From September 2020 — November 2021
VENUE

HKU SPACE teaching centers or HKU Campus



TEACHING TEAM

The teaching staff is made up of experienced practitioners as well as academic staff from HKU
SPACE, universities and/or other tertiary institutions.

APPLICATION PROCEDURE

Applicants should complete the enrolment form for this programme and submit copies of

academic certificates to the following address:

The Programme Director

c/o Miss Carmen Chan

HKU SPACE, 11/F, Fortress Tower,
250 King’s Road, North Point,
Hong Kong

Programme Administrative Staff

Miss Carmen Chan
Tel: 2975 5685 Fax: 2571 0630  Email: carmen.chan@hkuspace.hku.hk

Miss Charmaine Sung
Tel: 2508 8867 Fax: 2571 0630  Email: charmaine.sung@hkuspace.hku.hk

The closing date for application is 31% July 2020.
APPLICATION FEE

$200

COURSE FEE

$43,000

HKU SPACE is a non-profit making University company limited by guarantee
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APPLICATION FORM

Postgraduate Diploma in Adult Training and Vocational Education ED005A
Application code: 1845-ED005A

Course start date: 12 September 2020
Closing date for applications: 31 July 2020

Please complete this form in full. Places are offered in a competitive basis and it is important that you do not
omit any relevant in formation. Please write in block letters and give as much relevant information as possible:

1. PERSONAL INFORMATION

Name as in HKID Card/Passport Please affix

photograph here
Title (Mr/Ms/Miss) Surname Given Name
Name in Chinese Date of Birth
Day / Month / Year
HKID Card No./Passport No. Permanent HK Resident Yes [ ] No []

If “No”, see notes to Non-local Applicants

Correspondence Address

Home Tel. Office Tel. Mobile Phone

Email Address Fax

Present occupation/Title

Please Complete this part

Name: Name: Name:

Address: Address: Address:




Guideline on Filling in the “Application Code” in the Application for Enrolment SF26 Form

HESF26R A RA [HAMRE] 55

To apply for a programme, please copy the application code of your intended programme/course selection to the application for enrolment form. You may find it
under the programme/course title, or inside the programme/course blurb.

REHERE  ARERBUENREAE  TEBREERA - BEABSEETERER - #RREEBN T HRERBENRA -

Type I: Application for a Single Short Course Type II: Application for a Single Award-bearing Programme
-8 REREEERE EoH  BERAERMAHRE

(Hint: the application code is under the course title) (Hint: the application code is under the programme title)

BT BERBEINREEBZT) (BT BERBERNREEBZT)

FFEc8E Mk Advanced Certificate in Life Coaching

RiEAmeR « DESF9002 Programme Code: CS032A

Application Code: 1245-CS032A I
L8l 2975 5655 karina@hkuspace.hku.hk

AR - 1355-1454NW

3762 0082 @ poey.wong@hkuspace.hku.hk
RERNEELIHEeENRT  KTREREERAR  WUATHAENEE Thls programme is specially designed for those who are lnFeresteld in acquiring .
SRS A S o knpwledge in the key areas of counselling. The modules will provide students with a
geperal understanding of the discipline and training in basic counselling skills.
B wenzs B Hxs2160
13§ - A-recognised bachelor’s degree in any discipline; or
m EF | @ /8= ' 7:00 - 10:00pm — An associate degree, higher diploma or advanced diploma; or
— An equivalent sub-degree award with some working experience.
$4 sexsmis01= P s - MA PO HK
(Y HK$15,000; Application fee: HK$150 (Non-refundable)
& B BUTRM [ 1 EERPIUN
(DN 1.5 years minimum, 3 years maximum
BRAH 15¢11 74188 @ Tue and Thur, 6:45 — 9:45pm; Sat, 2:00 — 6:00pm
a English supplemented with Cantonese

Part | R [ : Application Details FREZRTZE Rl (Applicable to both NEW

Application Code 3R &S Programme/Course Title (22 £ 18

HEEAM

Advanced Certificate in Human
RIZARSE © JAPNO0O3

Biochemistry and Physiology

Programme Code: HSO05A
3762 0820 (&) jolang@hkiispace.hki
N N - . N N N . 2975 5878 @ judy.yeung@hkuspace.hku.hk
FREARBFEHESZLAFTEE LORERRG  BASBERLAR  BAF
ZRIEXR - FEWBEAHNRAE B RIROYE - SR AT & T E R = N EER This programme is designed to enable degree holders without a background in
N biochemistry/physiology to undertake the BSc (Hons) Food and Nutrition (HS 37-
403+ 140/)\8 . . ;
B rrsesoo0 B se0m - 1070 805-00)/PgD/MSc in Human Nutrition (HS 37-803-00) offered by HKU SPACE in
n BRI RN5 R ABESA - e YRR (R BEAR)  ZHs®madhy collaboration with the University of Ulster. This programme is also one of the bridging
courses required by non-degree holders who wish to enter the BSc (Hons) in Human
TS Nutrition Programme and the final year BSc (Hons) in Food and Nutrition programme
é’EE at Ulster University, UK.

E#1 /A
7= JE— * 6:45 - 9:45pm

Taught modules include:

1345-1965AW ] Basic Human Physiology
1345-1562AW  Principles of Human Biochemistry

1340-1234NW

1340-1456NW EFZ » 6:45-9:45pm 1350-1892AW  Laboratory Practical in Human Biochemistry and Physiology
1340-1459NW #F= ' 6:45-9:45pm
Type llIl: Multiple Classes Available under a Programme / Course Type IV: Application for a Course under a Programme
= RETHEZA @5 FOE  ERETHEERAE
(Hint: select the application code beside the class) (Hint: select the application code beside the course title)

(RR: BERERZHHRERE) (R BN B EME R ENRR)
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2. PREVIOUS EDUCATION

(Specity Schools/Colleges/University and dates in chronological order)

Duration of course Honours

(state full-time or ~ Major Classification =~ Date of
Title of Awarding Institution  part-time and no.  Subject (if or Award or
Award (state country) of years) any) G.P.A. Graduation

(A) HKDSE Examination English Language (or equivalent):

English:

3. OTHER QUALIFICATIONS (e.g. PROFESSIONAL QUALIFICATIONS)

Give full details, including awarding body, level of award or qualification, examinations passed, date of
completion etc.

4. EMPLOYMENT

List periods of employment (giving dates) in chronological order. Attach additional sheet if required.

Employer (and address) Nature of Work From To
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5. ANY OTHER RELEVANT EXPERIENCE

6. REASONS FOR APPLYING FOR THIS COURSE - Please be specific

7. EXPECTED BENEFIT FROM THE COURSE

8. OTHER RELEVANT INFORMATION

9. Ilearnt about this programme from: [ | Newspaper

(Please specify the name of newspaper)
my employer

HKU SPACE Prospectus
HKU SPACE Website

Others

o

(Please specify)
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HKU SPACE Alumni FEASBEIEEBEERRE

All new enrolled students in the School will automatically become an alumnus of HKUSPACE. If you DO NOT WISH
to be an alumnus, please check this box. ¢

REGINE AR BB A E S NEREREEGRL - 11 B N AR RRE > SBEFSRE EA5E O
Equal Opportunities for Learning at HKU SPACE FiE AR EEEIEN L EE ke

It is the School policy to offer equal opportunities to all applicants with or without disabilities. To enable us to meet the
needs of all students, you are invited to indicate on this form whether you require any special assistance. If you do
need such assistance, the School may approach you subsequently to obtain further details so as to facilitate our
planning and assess how best we can help you.

Byt RATA N TSP ERNSERE - KT ASANEFRE > SFELRAR LRARE O R EZRIRHEE) -
WHFRE  Shifls BT > UERCE ZHEBE R R IR I e Z MRS -

Special assistance required EEEEEHVER O Yes & [ONo &
Statement on Collection of Personal Data Ug£EE{E A &icEEEH

1.1t is necessary for applicants to supply their personal data and to provide all the information requested in the
application documents, as otherwise the School may be unable to process and consider their applications.

2. The personal data provided in this form will be used for processing your application for admission, and for
registration, academic and administrative communication, alumni management and contacts, research, statistical and
marketing (including direct marketing) purposes. The data will be solely handled by HKU SPACE staff but may be
transferred to an authorised third party providing services to the School in relation to the above purposes and
prescribed purposes as allowed by the law from time to time.

3. When the processing and consideration of all the applications for a particular programme have been completed: (a)
the application papers of unsuccessful candidates will be destroyed (if you have indicated to receive our promotional
materials in Paragraph 6 then your contact details and related papers would be retained for such purposes); and (b)
the application papers of successful candidates will serve as part of the applicant’s official student records and will be
handled by HKU SPACE staff or by staff of an authorised third party providing services to the School in relation to the
stated purposes. In all such circumstances, please be assured that any personal information you supply will be kept
strictly confidential.

4. Upon enrolment, applicants will be required to submit a recent colour photo for student identification purpose.

5. The School will send urgent messages to students via Short Message Services (SMS) and supplement by other
means such as email (if the need arises). It is therefore important that the mobile phone number and email address
that the applicant provides are accurate. Any change should be reported to the School immediately. Those who have
genuine difficulty in receiving urgent messages via SMS should contact the programme teams for separate
arrangements.

Use of Personal Data related to Direct Marketing

6. From time to time, the School will send the latest updates and promotional materials to applicants/students and
alumni on the availability of the programmes and courses, seminars and events, discounts and offers, clinics and
other services as well as the alumni events, privileges and offers, networking opportunities and fund-raising initiatives
through various communication channels such as direct-mail, email and mobile phone, by using your personal data
(including, but without limitation to, your name, contact details and other information collected in your profile such as
the programme(s) you enrolled, your graduation year etc). You always have the right to make subsequent changes on
your choice of receiving further marketing materials by sending a written unsubscribe request (by email or by post) to
the School at any time.

If you DO NOT WISH to receive our latest updates and promotional materials through the communication channels as
stated above, including discounts and offers from time to time, please check this box. [
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7. Under the provisions of the Personal Data (Privacy) Ordinance, applicants have the right to request the School to
ascertain whether it holds your personal data, to be given a copy, and to apply for correction of the data, if deemed
incorrect. Applications for access to personal data should be made by using a special request form and on payment of
a fee. Such applications for access of information should be addressed to the Data Protection Officer, HKU SPACE.
For general requests of personal data amendment, please fill out the “Application Form for Personal Data
Amendment” and submit it to HKU SPACE.

8. For details on the School’s policy on personal data (privacy), please refer to the School Prospectus or Website
http://hkuspace.hku.hk/policy-statement/privacy-policy.

L. e AEH LB\ R S TR 2 75 AU A A RO E e 3

2 FEVAHERTAIIEOLT o (B NERHR & (F AS2HEE ~ SEM ~ BRI RATECER - BB RBEs ~ 58 - &iat - 1oy
Rt (EFEEENE) SR - HAEBRBEHEEEESEMA A R AR ER - H ] EER | Kbt
ARG ZE R H -

3. SERCHRAAE MR MR  FEE AU ERGE: - HAE N ERHG Er o ® (AHEE AREIT S 6 TR R 2
AT, - RS ERDR R A E LS R ) - EHGRE AR W A FE s - DA TRBREHEEEEEHA
SRR ARSIV RSE A SR ARIEZ - T R TREAFTEEANE Hﬁﬁz‘@ﬂ%ﬁ

4. QIEHLE: > HEE AR EH O IR —RUEEAZHZ A -

SAEFRSELT ﬂﬁmﬁn‘ﬁﬂ%é‘ﬁﬁlaﬁ‘ﬁﬂ‘ﬂ SAE A A BRI DAELM = > 4NEE T EPE - DUEAD © 5 EEE R AR
BRI LRSS - WAETHE > sHERRFESEIR R - 40 B NSRS R E R AT R - 55 §§Z§H%$£ZE. LI
VR E 25k -

BARCHRFEENE

6. H1GE NIROLAYME AT (ELREAER » Wb 7R RO A B el e As ~ RO ()Ss) IRPHIFER bR - 5
BerrEAEN - ETERIREIERE FE R A - BENRAOE FEBRIEN &I ENE - AERMEE R - SR RS
B~ PHEE - 2R - O EEE) - RAEY B2 EE - RAMEREFUSENE - B N AR LA RECEE T
ARG IS R R AE R A B &

WA ENE(TERE EACRESF RS > BiETiIEE - S TEPNE RS - 0 -

7 AR AER (FARS) Tlﬂﬁﬂ » HIEE NATERR A S R EE A ER > FIRE TR A &R ~ AR SOHAE A& - H
AHANAEE Fﬁﬁ{l)\ St SEEZEERIB AL EIAR G N ERFAR L - AL G R EUHT TEE A » N
—ﬂz{l}\éﬂ R FEF' 7 CUE A BRERA ) WA [EARER 5

8. WA T AR AL R ECRAVEEN - 55 2RI ERE T 2@ H http://hkuspace.hku.hk/cht/policy-
statement/privacy-policy -

General Notes to Applicants —f&FEETH

1. Enrolment can be done in person at any of the School's Enrolment Counters by completing this application form and
submitting it with the appropriate fee and relevant documents. You can also mail to the “HKU School of Professional
and Continuing Education, Room 304, 3/F, T. T. Tsui Building, The University of Hong Kong, Pokfulam Road, Hong
Kong”, specifying “Programme/Course Application”.

2. Fees paid by crossed cheque or bank draft should be made payable to “HKU SPACE”.

3. For general and short courses, applicants may be required to pay the course fee in cash or by EPS, Visa or
MasterCard if the course will start shortly.

4. If admission is on a first come, first served basis and if you do not hear from us before the course starts, you may
assume that your application has been accepted, and should attend the course as scheduled.

5. If admission is by selection, the official receipt is not a guarantee that your application has been accepted. We will
inform you of the result as soon as possible after the closing date for application. Unsuccessful applicants will be given
a refund of programme/course fee if already paid.

6. If you do not know the teaching venue within 3 days of the starting date of the course, please check with the
relevant programme team.

7. Course fees paid are not refundable except as statutorily provided or under very exceptional circumstances (e.qg.
course cancellation due to insufficient enrolment).
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8. Please refer to the HKU SPACE Prospectus and the official website for full details of enrolment procedures for HKU
SPACE Programmes.

1 #EERE - SRR Sl L - EXSUERZATHRAENE - FENPTHRIEIIE - sSUEET R - & T B RAE
RS REEM 3 304 =R REBHILME D e | Wkl " HEERE, -

2. MBS ZESSRIT AT R 0BRSS T BBREEEEEENT ) - 3. WHcERIERERERIER] - Bt 2K

HEEELIE - " SIS SUSHR(Visa B HER) SN2 -

4. DL T IREISEG ) TTRERGERRIERA: - W] BT IR SRE T IS ER b A S R T B A B L AR - BREFAIEILON - B
BERFAESS Tl -

5. AVHHEUEALS > AEXBHIBIATER B TCEHERIEN - 2hokieiibga 0 R ERBAHEE RS ES
AUk - F& R s ARHEIRE TSRS -

6. IAEFAFRAT = KA AKIE LaRRE - S5 EERIZAHIAS -

7. FREFRIE DL (PIAIERZ e N e MU ) FoEBIRESS - —VIES&EA > A RE -

8. AR & BB ERE BRI AR KEHE - F2REEREERECEGEIRET M ETTHEEA -

Notes to Non-local Applicants JEA#rEEE AEEEIE

To study in Hong Kong, all non-local applicants are required to obtain a student visa issued by the Immigration
Department of the HKSAR Government, except for those admitted to Hong Kong as dependants, who do not need
prior approval before taking up full-time and part-time studies. Non-local applicants issued with a valid employment
visa also do not need prior approval to pursue part-time studies. It is the responsibility of individual applicants to make
appropriate visa arrangements. Admission to a HKU SPACE academic programme/course does not guarantee the
issue of a student visa. Applicants may wish to note that part-time courses are generally not considered by the
Immigration Department for visa purposes except for self-financed, part-time locally accredited taught postgraduate
programmes awarded within the HKU System through HKU SPACE.

FEAH I EE N ZRFF A & AR B BUT AT R B P ak S8V ER L 356 7 o] AGHANERDE > H s A A RIZENR AR T4 -
MELLAZ B AL SO HAORE > RS HUE - alE3 2 N H KARETPIE - Mg AR TIF&E 2 IEAH 55 A
AR > TR A ESEAGE TS - SRR ASESRECEFERE R (CREERIER A RIS A %5 - FRE B
AHEFE - A RS EHEE ARG - EEBREEREERFHGHFETIREEEREI - T FERE —fim
= WA EAS RS Rt HE A -

Declaration EHH

1.1 declare that all information given in this application form and the attached documents are, to the best of my
knowledge, accurate and complete.

2.1 authorise the School to obtain, and the relevant authorities to release, any information about my qualifications
and/or employment as required for my application.

3.1 consent that if registered, | will conform to the Statutes and Regulations of the University and the rules of the
School.

4.1 have noted, understood and agree to the contents of the above notes, Statement on Collection of Personal Data
and HKU SPACE policy on personal data (privacy).

LA NERHAS HREE R R B SRRl — VR A AFTAB JEs IR - A3 -

2. RASHER BN HE S0 M BB BRI A B A N HER SRR AT Y [ HHAVER I R A -

3. ARNFIEMANGEM AL » &SRS R HARA] -

4. R NEAR] ~ A IEFEREL EEEHE - SERE NSRRI AR &SN ECRE B B E AR (R §Y
S UK

Signature %% Date HHA

HKU SPACE is a non-profit making University company limited by guarantee
EENEEREERL IR NERAIRAE]
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