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Online Enrolment and Payment
(Short Course/

First-come-first-served Programme)
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Student Guide:  Online Enrolment and Payment for Short Course / First-
come-first-served Programme)

NOTE: To use "Online Services", you will need a computer with connection to the Internet and a web
browser with JavaScript enabled.  Internet Explorer 5.01 or above is recommended for the web
browser.

1) Search Programme

2) Choose a Programme
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3) Click “Apply Now”

4) Read the ‘Application Instruction’ and click “Next”.
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5) Check the Course information and click “Next”.

6) Enter your HKID or Passport No., Date of Birth and Validation Code,
then click ‘Next’.
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7a) For New Applicants:

i) Fill in Personal Particulars and click “Next”.
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ii) Fill in Additional Information and click “Next”.
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7b) For Existing Applicants:

If the system can retrieve your record:

i) Check the partially displayed personal information (check the box if you need
to edit the personal information). Click “Next”.

(Steps ii and iii are for editing personal information)

   ii) Fill in the updated information and click “Next”.
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iii) If you need to update the correspondence address, fill in the
     information and click “Next”.
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If the H.K.I.D. does not match with Date of Birth in the School record, a
prompting message will be shown as below.  Please re-try or contact our
staff.
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8) Choose whether you need special assistance and whether you wish
to be an alumnus (These check boxes are optional). Then, click
“Next”.
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9) Read ‘Statement on Collection of Personal Data’ and click “Next”.
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10) Read ‘Personal Data related to Direct Marketing’ and choose whether to
receive promotional materials.  Click “Next”.
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11) Read ‘General Notes to Applicants’ and click “Next”.
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12) Read ‘Declaration’ and check the box to accept the contents.
Click “Next”.
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13) Read ‘Payment information’ and click “Next”.
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14)   Review the payment details, select a payment method
  (Credit Card / PPS) and click “Next”.
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15)    Make a payment

a) For credit card payment, choose your Card Type, input your credit card
number, the expiry date and card verification number. Click “Pay Now” to
confirm payment.
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b) For PPS payment, input your PPS account number and password.
Click “Submit” to confirm payment.
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16)  If payment is successful, you will receive a payment confirmation.
   Please keep this for future reference.
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17) Upon completion of payment, please proceed to Survey by clicking “Next”.
After completing the survey, click “Submit”. This part is optional.



22 | P a g e



23 | P a g e


